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During 2023 we engaged with our families, children, educators and broader community to review our
philosophy. Educators provided their personal belief statements about childhood, learning and
community. Families were invited to participate in a family weaving project from June to November
creating a weaving loom with words written on strips of paper that reflect values or beliefs about family,
childhood, learning or community. This joint artwork is now on display in the Children’s Centre entrance
foyer. Children were asked what is important or special about being at our centre. Each small group of
children identified key words which were written on ‘gems’ and added to strings of beads on a chandelier
that hangs in our preschool home corner space.

The language provided by educators, community members, children and families was then collated and
displayed as word clouds. Nine key areas were identified and a draft philosophy statement was
presented at our AGM in 2024. We then worked with our community to refine the nine statements to
develop a more succinct statement and check that our current community share the perspectives
gathered in 2023. In November 2024 we refined the statements to be more succinct ensuring the
language valued most by our community remained. Through this process we developed the Mantra and
Key messages (see below) and will strive to enact it’s essence across our service.
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Philosophy statement

We acknowledge the Kaurna people as the traditional owners of the land on which we live and learn
and strive to promote a greater understanding of Aboriginal and Torres Strait Islander ways of
knowing and being while actively working towards Reconciliation.

In our Children’s Centre community, the best interests for children are the heart of everything we
do. We embrace the voices of children, cherishing their perspectives and honouring their unique ways
of learning and exploring the world. Childhood should be a joyful and exciting journey, filled with

love, laughter, and kindness.

Our philosophy is based on the belief that children are capable, adventurous, and full of wonder. We
will lorovio(e opportunities for messy plaj, imagination, and explomtion, encourdging children to be
curious dnd discover the world around them. Every child has the right to an education that values
their individuality and fosters their development in a safe and inclusive environment. We
understand the importance of providing timely and effective support to ensure that every child can
Fullj engadge in their educational experience and develop their co\po\bili‘ties, dispositions and
knowledge. We strive to crate spaces where all children can be themselves, where they feel a sense of
belonging, can form friendships and experience joy dnd connection.

Families plaj a crucial role in the lives of our children, loroviding culture, love and support. We
recognise that children thrive when they dare surrounded by da caring community that nurtures their
growth and celebrates their achievements. Through open communication and collaboration, we will
build positive relo\tionskips with children, families, and each other, creating an environment where
everyone feels valued dnd supported.

As educators, we dre committed to continuous Ieo\ming and 9rowtk, 9uio(eo( bj strong leo\dership and
evidence-based practices.

We embrace sustainability and strive to credate a cosy and inviting atmosphere through carefully
curated furniture and design choices. Promoting environmental responsibility as well as creativity by
teaching children the importance of caring for the planet and reducing waste and fostering a
mindset of resourcefulness and innovation.

In our children’s centre, children's voices are heard, their happiness is paramount, and their
potential is limitless. Together, we embark on a journey of discovery, building a future where every

child can thrive and reach for the stars.

Children’s Centre’s Focus
e Provide high quality early learning and care,

e Support parents in their critical role of promoting their child’s learning, health, social and emotional
wellbeing and life opportunities,

e Support the child within their family and community context,

¢ Inclusive of children with different abilities & different economic, cultural and linguistic circumstances,

* Prevention and early intervention,

*  Teamwork — building a team of professionals and volunteers, working together to promote success and

opportunities for children, families and communities.

Along with preschool sessions, the Children’s Centre offers opportunities for you to be involved in programs such as
playgroups and parenting workshops, as well as access to health and child development specialists for your child.



Gawler & District College B-12 Children’s Centre Staff
Director: Jasmin Lowcock

Community Development Coordinator: Kim Wright
Administration:

- Tina Alchin (Receptionist)
Allied Health Staff:

- Kathryn Girvan Occupational Therapist

- Nicola Gregson Speech Therapist

Preschool staff (2025)
- Red Group Teachers, Karen, Libby and Amanda

- Blue Group Teachers, Karen, Emily and Amanda

- Early Childhood Workers- Karen M, Liz, Imogen, Carra, Ellie, and Maria T, Maria R
Occasional Care staff

-Maria T and Carra
Child Development Check Pilot Staff

- Marnie, Naomi, Karen and Stacey
Kindy Care Trial staff

-Stacey, Ellie, Liz, Maria R, Karen M

Playgroup

The Children’s Centre offers various playgroups throughout the week. If you are interested in attending any of the
playgroups run at the Centre, please have a look on our website, Facebook page, or ask at the Reception Desk or for
more information.

Occasional Care

This is a quality, local, short term care service for children. Occasional Care provides a break for parents at home to
give them time to themselves and the opportunity to attend other commitments. The primary target group is the
children of parent/s not in the workforce and not accessing any other care services.

There is a high demand for this service. When the service is running at full capacity, we are required to follow a
“Priority of Access” procedure to assist us to accommodate as many families as we can. After receiving a completed
enrolment form, children will be placed on a waiting list and notified when a place becomes available. Depending on
the number of preschool enrolments, the sessions may be operated within the preschool or in the Creche room on
the Community side of the centre.

Each session operates between 2 % and 3 hours. We are currently funded to offer two sessions per week for children
under 2 years of age and two sessions per week for children over 2 years of age. Due to the limited number of places
available, children may be able to access one of the available sessions either weekly, fortnightly, for a number of
weeks in a row (e.g. 1 session per week for 5 weeks) or for any other booking arrangement as deemed appropriate
by the Director.

Fees are: $5.00 per session or $1.50 per session if you have a Health Care Card (which we will need to sight at your
first visit). Please provide a healthy snack, water in a drink bottle, a hat and a spare change of clothes (including
underwear and socks). If your child is in nappies, there are facilities for changing but nappies and wipes must be
provided by you. All wet/soiled clothes will be placed in a plastic bag and put in your child’s bag.

2026 Occasional Care Session Times
Under 2 year olds
Tuesday 8:45am to 11:30am (4 places) or Thursday 8:45am to11:30am (4 places)
Over 2 year olds
Tuesday 8:45am to 11:30am (8 places)
Thursday 8:45am to11:30am (8 places) and Thursday 12:15 pm-3:00 pm (8 places)



Preschool

In the year before they start school, children are entitled to 15 hours of preschool per week (30 hours spread across
a fortnight) for four terms commencing in either term 1 or term 3

Aboriginal Children and Children in care may attend from the age of 3 to 6. Children must be enrolled in a school by
the age of 6.

Children who turn 4
e before 1 May are eligible to start preschool at the beginning of the year.

e on 1 May to 31 October are eligible to start preschool at the beginning of term 3 of that year.

Kindy Care Trial

Kindy Care is being trialed at a number of Department for Education preschool sites, including Gawler and District
College B-12 Children's Centre.

The trial is testing how different models of out of preschool care can operate.

Kindy Care will be available at our site in 2026 as part of the trial.

Children must be enrolled in the Kindy Care program by completing a booking form.

The program is only available on your child’s enrolled days and during term time.

As part of the trial, the program will be reviewed to ensure effectiveness and suitability.

Morning Kindy Care will be available from 7am on Mondays and Tuesday mornings only.

After Kindy care will be available for 3pm (end of preschool session) to 6pm Monday to Friday.

Monday Tuesday Wednesday Thursday Friday

After preschool care |:| D |:| |:| |:|

Please speak to the Director about Booking and Fees.




2026 Preschool Session times and
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What your child needs to bring to Preschool

Please pack a snack and lunch in NAMED containers. Children’s snack and lunch containers will be stored in the
children’s fridges in the main preschool room.

e Please DO NOT send NUTS or PRODUCTS CONTAINING NUTS.
Some children are allergic or highly sensitive to these products.

e  Please avoid food such as chips, lollies, chocolate or, items containing

chocolate, sweet biscuits and bars or roll-up’s etc.

. The Centre encourages healthy eating habits.

e  Children will need a NAMED container or plastic zip-lock bag containing items such as fruit, vegetables or
cheese, or small tub of yoghurt for snack time.

e  Please pack a healthy sandwich/wrap/roll or similar in a NAMED container for lunch.

e  Please provide a NAMED spoon for your child to use if needed.

e  Children will need to bring their own NAMED drink bottle containing WATER ONLY.
Please do not send flavoured milk drinks or fruit boxes.

e We also provide good quality drinking water from a refrigerated filtered water system.
It is always available to the children, who often enjoy accessing it themselves.



e  Children will need to wear comfortable, practical, sun-safe clothing - no singlets, tank-tops or dresses with
shoe-string straps (all named please).

e  They will need comfortable, practical footwear suitable for active play (all named please). Thongs are not
appropriate footwear for preschool - sturdy sandals or sneakers are best.

e  Please dress your child in clothes that they can manage themselves - in case they have to go to the toilet in a
hurry.

e  Please pack a spare set clothes including extra underwear and socks (all named please); in case they have a
toileting accident or become wet from playing in water etc.

Be Sun-safe

e Apply sunscreen at home BEFORE your child comes to preschool.

e The Centre will supply each child with a named sun-safe hat when they start preschool. Hats will be kept at
the centre and are washed at least once per week by the staff.

Daily Preschool Routine

8:45am —children arrive, drinks on trolley, bags in locker, food in fridge, hats on, apply sunscreen if not
done at home.

8:45 am- 11am- free play inside and outside, Snack table available, children access own food from fridges
with educator support and supervision

11 am- Snack area packed up

11:30am (ish) Group experience (15-20 min) children gather all together, Acknowledgement, then move
into smaller teams of 10-15 children with an educator for workshop group experiences (story, games,
songs, art experience)

12- 1:30pm (ish) Children encouraged to have lunch when hungry

2:30 pm packing up- gather the children together first, then send to specific areas to pack up

2:45 pm group time- relaxation usually led by ECWs while teachers catch up with parents

3:00 pm Children leave




Safe use of digital technologies and online environments

On August 7th the Minister for Education, Blair Boyer announced the ban on personal devices in early years
services to strengthen safety and better protect young children across the state. The National Regulations requires
services to have policies and procedures for the safe use of digital technologies and online environments
(regulation 168).

Our service has finalised our procedure which outlines how Gawler & District College B-12 Children’s Centre aligns
with the Department for Education's Safe use of digital technologies and online environments policy and the
National Model Code and Guidelines.

Employees and volunteers (including work experience students) working with and/or providing a service to
children at this service are not permitted to have a personal electronic device in their possession that can take

images when:
. they are working directly with children
J they are in a space or spaces that are primarily used for children’s programs or services. whilst children are

attending the service.
At our service only service issued devices are to be used to take and access images and videos of children.
Parents will be discouraged from using their personal electronic devices when in attendance at the service. noting
they will not be prohibited from taking an image of their own child, but must not take images of other children,
including where their child is part of a group.
Parents may ask educators to take a photo of their child with a centre issued device, which we can then send to
you.
Parents will be discouraged from sending inappropriate digital images of their child to the service, for example
injuries or nappy rash.
Due to safety and security risks parents are requested not to bring children’s digital devices from home including
smart watches and air tags.
Before being granted access to the service visitors, contractors and external service providers will be asked to
agree, as a condition of entry, that they will not take images or videos of children by completing the visitor sign in
register.
The implementation of this policy and procedure requires parents of all enrolled children complete the updated
consent to publish media and creative work of children, students and the community,

We believe:

e electronic devices are a useful educational tool to document children’s learning.
e digital images and videos play an important role in engaging parents in their child’s education and care
experiences.
e support children’s sense of belonging and connectedness N
to a group and community. MOb'!e frw 20’\6
e support social stories developed to support transitions and ¢
positive social interactions.

e support children to revisit their learning and ignite #C'P us l(“P CN,"(’”‘ sdfe, connected drd
curiosity. mpecm(.
We will:

. . . . . Our service is a place for children to feel
e only take images or videos on service issued devices. safe, supported and fully present in their
play and learning.

e seek children’s consent before taking images or videos.
e ensure children’s privacy, dignity and rights are respected. To help create this calm and connected
. . environment, we kindly ask that mobile
e where possible another educator or staff member will be phoias afe ot usad Witk e e
present when images are taken. this applies to both families and staff.
e continue to critically reflect on our use of digital images to Togethier we e ensure;
ensure that images or videos relate directly to children’s + Children know they have our full

. . attention
learning, development and wellbeing.

« Educators can focus on caring for

e be intentional in our approaches to documentation of and engaging with children
. , . « The space remains safe, respectful
children’s learnmg' and distraction-free

e ensure we prioritise active supervision, interactions and
Thank you for helping us make this a

engagement with children in their learning. Shiore free zones where shilthoa
wellbeing always comes first. DIMVITR


https://edi.sa.edu.au/library/document-library/shared/safe-use-digital-technologies-online-environments-policy.pdf
https://www.acecqa.gov.au/national-model-code-taking-images-early-childhood-education-and-care
https://edi.sa.edu.au/operations-and-management/communications/social-media-and-web/social-media-management/images-of-students-and-their-work

Child Development Checks
Since 2024 we have been offering FREE DEVELOPMENT CHECKS to any children aged 1-5 and their siblings, who
are accessing our children’s centre.

A child development check looks at how a child is progressing in important areas such as communication, physical
ability, social skills, and problem-solving skills. The check will be conducted by Karen McAvaney, a trained screener
at your children’s centre. Karen is an experienced early childhood educator who has worked with children and
families across several preschool, child care and OSHC settings over many years.

Parents/carers can attend the check with their child or if the child regularly attends a service at your children’s
centre (eg preschool, occasional care, long day care) they can be accompanied by a familiar educator. You will be
provided with a summary of the check and some suggested activities relevant to your child’s developmental
progress.

Healthy development in early childhood builds a strong foundation for a child’s future learning and for their adult
life. The check can identify a child’s strengths as well as vulnerabilities or concerns to help parents better support
their child’s development.

To book a child development check, please call 8523 2575 and speak to Stacey who will provide you with a consent
form ( can also be accessed via the QR code below) and questionnaire to complete and return before your booking
with Karen, Marnie or Naomi.

The consent form can also be accessed via this QR Code.

Free Child Development Checks - © ) . ’ ‘
Parent/Caregiver Consent Form e°.° e CD,'!QYrcemthgdcemre ("")
(] Development and Parenting ot~y

To book your free Child Development
Check
Please phone: 85 232 §75




Fees

Preschool fees are vital to the running of our centre as we are not fully funded by the Government. Not paying your
fees means less paper, paint, new equipment, toys and educational resources for your child and other children to
use at the centre. The Director and the Governing Council review the fee structure as part of our Budget Planning.
The current fees are:

PRESCHOOL:

$125.00 per term or $500.00 for a full year
PRESCHOOL FEES PAID TERMLY ARE DUE BY THE END OF WEEK 2 OF EACH
TERM. INVOICES WILL BE EMAILED TO PARENTS AT THE BEGINNING OF EACH
TERM
OCCASIONAL CARE:

Per session = $5.00 or $1.50 (upon presentation of a Health Care Card)

e Payment is to be made at the beginning of your child’s session or you may

also choose to pay for the whole term up-front.
e Occasional Care fees are to be paid for each session even if your child is absent.
PAYMENT OPTIONS AVAILABLE ARE:

EFTPOS

Available at the Reception Desk.

DIRECT BANK DEPOSIT

BSB: 085-599

ACCOUNT NUMBER: 50-809-0473

ACCOUNT NAME: Gawler & District College B-12 Children's Centre

Please enter your CHILD’S NAME in the reference/description section.

CASH

Payment envelopes are available next to the Fee Box on the front counter at the Reception Desk. Please
complete all details on the payment envelope, place the  correct amount of cash inside and put the
envelope into the Fee Box.

Please enclose the correct amount as we do not have facilities to give change.

CENTREPAY

If you receive a Centrelink payment, you can arrange to pay your fees using this free, direct bill paying
service. Apply online via your “My Gov” page or at your nearest Centrelink office.

Our Centrepay Account number is: 555 104 387S

Attendance
Regular attendance at preschool is very important. Our program is developmental and builds upon what happens
each day so regular attendance will help to ensure that their learning, understanding and skills are developed.

Please phone the Children’s Centre if your child is or will be absent for any reason. Notification of absence as soon
as possible would be appreciated as we are accountable for the service we offer and are required to keep statlstlcs
relating to children’s attendance etc. 4

Birthday Celebrations
For health reasons and children’s allergies, please do not bring in
food or gifts for children’s birthday celebrations unless arranged
with educators prior to the day. Children and educators will sing
happy birthday to your child.
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Immunisations

The ‘No Jab - No Play’ law came into effect on Friday 7th August, 2020.

We are required to have up-to-date Australian Immunisation History Statements for all children enrolled in Preschool
or Occasional Care programs. This must be a current Immunisation History Statement from the Australian
Immunisation Register that shows the child’s immunisation status as up-to-date (unless an exemption has been
granted).

Current Australian Immunisation History Statements or Exemption documentation must be provided prior to
children enrolling and attending Preschool or Occasional Care.

Preschool Enrolment:
You will need to provide your child’s up-to-date Immunisation History Statement:
o At the time of enrolment
e InJanuary of the year that your child begins preschool
e Each time your child receives a new vaccination
e At other times as requested.

If your child is beginning preschool part of the way through the year, you will need to provide your child’s up-to-date
Immunisation History Statement before they can attend preschool.

Occasional Care Enrolment:
You will need to provide your child’s up-to-date Immunisation History Statement:
e At the time of enrolment
e Each time your child receives a new vaccination
e At other times as requested.

PLEASE NOTE:

We are not able to accept Immunisation  Records from
our child’s CAFHS Blue Book e
y EXAM P L E \usfrm{m (.ﬂ\rrn:mgm
Services Australia
To the right is an example of an approved Australian
Immunisation History Statement that we are able to Immunisation history statement
As at: 20 July 2020
accept. For: Your Child’s Name
Date of birth: Your Child's Date Of Birth
Immunisation status:  up to date
You can access your child’s Schedule P o AR P = name given
|mmunisati0n HiStory Statement Via: 2months 21 Apr2017 :w:::mco;;o:ws Pertussis Hib Hepatitis B Polio I::::‘::;::;a
Rotavirus Ruw‘ch
e Your Medicare online account through MyGov Amonhs  04Ju2077  Dipfthera Tetanus Penussis Hb Hepatiis BPolo.  Infanrx Hexa
Pneumococcal Prevenar 13
e The Express Plus Medicare Mobile App (through an Rotaviris RotaTeq
ex|st|ng MyGOV Account) 6months 13 Sep 2017 Diphthenia Tetanus Pertussis Hib Hepatitis B Polio Infanrix Hexa
. R . . R 12months 13 Sep 2017 Pneumococcal Prevenar 13
e Contacting the Australian Immunisation Register 7 I e b -

Hib Meningococeal C Menitorix
general enquiries line on 1800 653 809 and requesting 18months 26 Sep2018  Maasles Mumps Rubelia Varicela ProQuad
that a statement be posted to you. dyears 26 Sep2018 Diphtheria Tetanus Pertussis Tripacel

Other 31 May 2018 Influenza FluQuadri Junior
i H H . 29 Jun 2018 Influenza FluQuadri Junior
For Further information or assistance: e s
e Contact the Australian Immunisation Register general sk e
11 Jun 2019 Meningococcal B Bexsero
enquiries line on 1800 653 809 Sl e skniond
e Visit the humanservices.gov.au website DD Date due
02 Mar 2021
e Visit the sahealth.sa.gov.au/immunisation website T
Page 1 of 2
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Curriculum

In line with the National Quality Standards, staff program for children’s learning and
development using the ‘Early Years Learning Framework’ (EYLF 2.0). A copy of the EYLF and
documentation of our programming are always on display for families to access. If you BELO&%'E‘;G‘S:
would like further information, please ask one of the educators about this documentation BECOMING
and what it means for your child.

During your child’s first term in preschool, educators will work with you to develop an
individual learning plan. Progress reports will be provided in subsequent terms, and in their
final term at preschool, a Statement of Learning outlining the progress they have made will

e provided to families and your child’s school to support their transition.

First Aid/Incidents

All preschool staff are trained in First Aid. If an accident occurs, written notification will be given to you when you
collect your child from preschool. You will be asked to sign the incident form to acknowledge that you have received
the information. A note will be added to the sign out sheets to let you know there is a First Aid form to sign. If we
miss you at the end of the day, a picture of the completed form will be sent to you via text after the preschool
session and you can call us for more information, then we will catch up with you the next time you’re in to obtain
your signature.

We will contact you during the day if your child is unwell, has a head injury, falls asleep or is distressed and cannot
settle. For serious incidents (vomiting, diarrhoea, any injury that needs medical attention) we will ask that you
arrange to pick them up. Other incidents we will ask you how long to let them sleep, and let you know so you have
time to plan for medical appointments or to make other arrangements. A copy of our incident form is on the following
pages so that you can become familiar with it.

Health

Notify staff immediately of any contagious illnesses e.g. chicken pox, conjunctivitis, school sores, worms, head lice
etc. Your child will not be able to return to the centre until he/she is completely cleared or treated (as is the case for
head lice).

lliness

Children who are unwell must be kept home, especially if they have colds or contagious illnesses. If children
becomes unwell whilst at preschool, we will phone you and ask you to arrange to collect your child as soon as
possible.

If you or younger / older children have symptoms of an infectious illness, please do not attend the site unless
necessary. There may be occasions when your preschool or occasional care child is symptom free and is not an
excluded close contact as defined by SA Health exclusion periods for various illnesses, eg they may have already
recovered from an illness that a younger sibling has subsequently contracted.

In these instances, if you cannot arrange for someone else to bring your child, please contact the centre (ph: 8523
2575) prior to arrival and arrange for a staff member to meet you in the car park or at the gate to greet your enrolled
child and bring them into the service. Wear appropriate protective items (eg mask), maintain physical distance and
do not stay longer than necessary. If you cannot arrange for someone else to pick up your child at the end of the
session, please contact the centre (ph: 8523 2575) prior to arrival and arrange for a staff member to meet you in the
car park or at the gate.

A copy of our incident form is displayed on the following pages.
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https://www.sahealth.sa.gov.au/wps/wcm/connect/public+content/sa+health+internet/conditions/infectious+diseases/exclusion+from+childcare+preschool+school+and+work

Gawler & District College B-12

Children's Centre DEPARTMENT FOR EDUCATION

Incident, injury, trauma and illness record

Child’s full name: .
Dateofbirth:  f  f  Gender: OMale [ Female

[name of parent/ guardian)
Signature: [ Time: am/pm Date y !
have been notified of my child’s incident/injury frrauma/iliness  (Please cirde)
Parent contact phone number: . Parent email :
Incident date: A ! Time: ~am/pm Location:

MName of witness: (Fany):

General activity at the time and circumstances surrounding the incidentfinjury/trauma/fillness:

Causs of the injury/trauma: - - — — N B

Type of injury/traumaillness:

O Allergic reaction (not anaphylaxis)

O Anaphylaxis

O Asthma

O Amputation

[ Bite wound

O Breathing difficulty/respiratory

O Broken bone/fracture,/dislocation
(known or suspected)

O Burn/sunburn

O Choking

O Convulsion,/seizure/unconscious

O Crush jam

O Cutfopen wound

O Drowning (non-fatal)

Partfs of the body affected:

[ Electric shock

[ Eye rauma

[ Head injury/concussion

[ High fever/temperature

O Infectious disease (ind.
gastrointastinal)

O Ingestion/inhalation/insertion

O Internal injury/infection

O Poisoning

[ Sprain/Swelling

[ Stabbing/ piercing

O Tooth/dental injury

O Venomous bite/sting




CIrcumstances surrounding amy iness, INCIUdINg apparent symproms.

Circumstances if child appeared to be missing or otherwise unaccounted for (including duration, whe found child etc):

Circumstances if child appeared to be taken or removed from service or was locked in/out of service (ind. who took the
child, duration etc):

Details of action taken (including first aid, administration of medication, steps to ensure parents were notified, induding number
of attempts):

Did emergency services attend? Yes [/ Mo
Was medical attention sought from a registered practitioner / hospital? Yes f Mo Details:

Please detail what steps were taken or will be taken to prevent or minimise this type of incident in the future?

Director/educator: Date: ! ! IRMS number:

NOTE: Al eariy childhood INJURIES resuiting in ottendance at g hospital, medical or dental dinic must be entered on IRMS as an
INJURY /INCIDENT.

For assistance with the Incident Response Manaogement System [IRMS) find information and contacts details vig
https:Yedi.sa. edu.audibrary/document-library/controled-procedures/reporting-critical-incidents-gnd-injuries-procedure. pdf

For children in the childcare component of a Children’s Centre or integrated service, notifications MUST also be made to the
Education Standards Board by the site directly via NQA IT System.
If this form is not ottoched to [RMS initially, please email direct to: Education. NQFErquiriesEsa.qov. au
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Car parking

The Department for Education do not provide car parking specifically for parents. There is limited car parking space
available at the Children’s Centre, primarily for staff and families attending CAFHS appointments or accessing
Community Programs.

Alternative parking space is available along the other side of Barnet Road or opposite the Centre (behind the Aldi
building). Please use these areas to park when bringing your children to and from preschool.

There is a concrete walkway across the car park from the pedestrian gate to the Children’s Centre building. Please
take extra care when driving across the walkway with your car - be aware that young children may come out from
behind parked cars to walk across. Please be patient, take care and ensure your child’s safety in the car park by
watching them at all times.

Please do not park in the disabled car park — unless you have a visible, authorised disabled access parking sticker
displayed in your vehicle. This clearly marked parking space is allocated specifically for people attending the
Children’s Centre who need to have access to this park.

Please be aware that there is a “DROP OF AND PICK UP ZONE” along Barnet Road in front of the Children’s Centre
and Schools. This is clearly sign-posted and regularly monitored by Council Parking Inspectors. Fines do apply for
people who have parked in the zone outside of allocated times.

Communication with families
This is done in a variety of ways but most importantly please chat to staff particularly if you are unsure of anything
or have any concerns. We also appreciate feedback on positive things that have happened too. We strive to sort out
most issues with families however, in the event that you feel that this has not happened, our website has a link to
the Grievance Policy and Procedures that need to be followed. Please keep all contact details, along with those of
your emergency contacts, up to date.

o The link to the Children’s Centre Newsletters will be emailed to the address you provided in your
enrolment pack. Please notify staff at the reception desk if your email address or any other contact
details have changed.

e Other information that may be of interest is displayed in the Reception area and can also be found
on the Gawler & District College B-12 Children’s Centre Face Book Page and Website

Lost Property

We greatly stress the importance of NAMING EVERYTHING your child brings to preschool. Items that are clearly
named are it much easier for staff to identify and return to their owners! Lost Property items will be placed near the
sign-in/out sheets for you to check through while you are waiting to drop off or pick up your child. Please check them
regularly.

Collection of Children
Please notify us of any change to your normal collection arrangements. At any time where someone else will be
picking up your child, please write the person’s name in the space provided on the sign in/out sheets. And if it is a
new person, complete a Emergency Contact Update form which will be available at the sign in counters.

Please phone the Children’s Centre on 8523 2575 at any time during your child’s session to let us know if your

circumstances have changed and you need someone different to collect your child.

You will need to tell us if we haven’t met this person before and they will need to show us their Photo I.D. (e.g.
drivers licence), when they come to collect your child. We will not let children to go with others without your
permission. If you phone to tell us about any changes to arrangements, we will complete the Emergency Contact
Update form and ask you to sign the emergency contact update it when you are next in the centre.

At the end of the session your child will be in a group situation and will be expected to stay with the group until one
of the educators have sighted the adult they are to go home with and said goodbye to them.

If you do need your child to leave early, please phone the Children’s Centre in advance to let us know so staff can
assist your child to gather their belongings and be ready to leave. Early Pick up, prior to 2:50pm will be from the
main entrance to the children’s centre. Please wait in the reception area and let staff at the front desk know you are
here to collect your child. Preschool staff will bring your child out to you with their belongings.
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Governing Council

The Director consults with Governing Council regarding the financial management and implementation of
Department for Education policies as well as any centre development. Being on the Governing Council is a great way
to be involved with and provide input into the running of the Children’s Centre and can be fun! Some areas of interest
are fundraising, maintenance, playgroup and education. The Annual General Meeting is held in March each year to
elect members and office bearers for the year.

Child Development Checks

Hats and Polo Shirts

A hat with the centre logo will be provided to your child when they commence preschool. The cost is included in the
preschool fees.

Polo shirts are available to purchase from the reception desk. Available colours- Purple, Blue and Teal. $25 each.

Medical Records

It is very important that preschool staff are notified immediately of any changes in your child's medical history. In
particular, we need to know of any medication your child has taken recently or is required to take, and of any allergies
you are aware that your child may have.

If your child has any type of health condition which they need medication for, (such as Asthma, Anaphylaxis or any
other illness or condition requiring antibiotics or medication or creams to be administered during the time your child
will be at preschool or Occasional Care), you will need to provide a Health Plan from your child’s doctor. We are
also required develop a ‘Health Support Agreement’ and ‘Safety and Risk Management Plan’ with families for each
child with a medical condition, attending preschool or occasional care. Further information will be provided upon
enrolment.

If your child has been diagnosed with Asthma, we require an ‘Asthma care plan’. You will need to have this completed
by your doctor.. All medication and creams must be clearly named with a label from the chemist and dosage
information must match what is included in their Action Plan.

For safety purposes, no medications or creams are to be left in children’s bags - all medication, creams and Health
Plans will be kept in the kitchen. Your child’s photo and basic medical information will be placed on the outside of
the kitchen cupboard doors (inside the kitchen) and on their medication storage case for quick and easy reference
by staff.

Policies

The Department for Education is the service provider and as such, we are required to implement the policies and
procedures that the department develops. Please refer to our department website For parents and families
(education.sa.gov.au)) for more information. We also have a number of site based policies and procedures
developed by staff and Governing Council that are specifically related to our site. These policies are available on our
website and you will be provided with a copy | a policy booklet. Staff will be happy to chat to you about these and
the Department for Education policies.

Support Services

We may be able to provide support for children with speech delays, developmental delays, behavioural needs,
emotional support and support for the family through Department for Education and Allied Health services. Please
see the Director if you need further information or assistance.

Work Health & Safety

The centre is governed by the Work Health and Safety Act. We require that any person working (voluntarily or
otherwise) at the centre needs to work in a safe and responsible manner. All volunteers to the centre are required
to have a current Working with Children Check and to Sign in and out at the Reception Desk.
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National Quality Standard

The National Quality Framework introduced a new quality standard in 2012 to improve education and
care across long day care, family day care, preschool/kindergarten and outside school hours care services.
The Education and Care Services National Law (National Law) and the Education and Care Services
National Regulations (National Regulations) apply to most long day care, family day care,
kindergarten/preschool and outside school hours care services in Australia. The law and regulations detail
the operational and legal requirements for an education and care service.

Each year we conduct a self review examining our practice against the standards and elements of the
NQS listed below and will seek your perspectives as part of our review often through surveys. This
informs our Quality Improvement Plan.
We welcome your feedback on all aspects of our service operation.

Our service was rated as Exceeding the NQS in 2017, prior to the

release of the updated standards in 2018.

213

221

311

NATIONAL QUALITY STANDARD

Concept

Program

Approved leaming framework
Child-centred

Program leaming opportunities

Practice

Intentional teaching
Responsive teaching and
scaffolding

Child directed learning

Assessment and planning

Assessment and planning cycle

Critical reflection

Infiormation for families

Health

wellbaing and comfort
Health practices and procedures

Healthy lifestyle
Safety

Supervision

Incldent and emergency
management

Child pratection

Deslgn
Fit for purpose

Upkeep

Use

Inclusive environment

Resources support play-based
learning

Environmentally responsible

Descriptor

The educational program enhances each child’s learning and development.

Currbculwm decision-making contributes to each child's learning and development
outcomes In relation to thelr identity, connection with community, wellbeing,
confidence as learners and effectiveness as communicators.

Each child’s current knowledge, strengths, Ideas, culture, abilities and interests are
the foundation of the program.

Al aspects of the program, Including routines, are organised in ways that maximise
oppaertunities for each child’s leaming.

Educators facllitate and extend each child's learning and development.

Educators are deliberate, purposeful, and thoughtful im their decisions and actions.

Educators respond to children's Ideas and play and extend children’s learning
through open-ended questions, Interactions and feedback.

Each child's agency is pramoted, enabling them to make cholces and decisions that
influence events and their world.

Educators and co-ordinators take a planned and reflective approach to
Implementing the program for each child.

Each child’s learning and development ks assessed or evaluated as part of an
ongoing cyde of observation, analysing learning, documentation, planning,
Implementation and reflection.

Critical reflection on children’s learning and development, both as individuals and
in groups, drives program planning and implementation.

Families are informed about the program and their child's progress.

Children’s health and safety

Each childs health and physical activity Is supported and promoted.

Each child’s wellbeing and comfort is provided for, Including appropriate
oppartunities to meet each child's need for sleep, rest and relaxation.

Effective linass and injury management and hyglene practices are promaotad and
|mp|erner|te¢!.

Healthy eating and physical activity are promoted and appropriate for each child.
Each child ks protected.

At all imes, reasonable precautions and adequate supervision ensure children are
protected from harm and hazard.

Plans to effectively manage incidents and emergenches are developed in
consultation with relevant authorities, practised and implemented.
Management, educaters and staff are aware of their roles and responsibilities to
Identify and respond to every child at risk of abuse or neglect.

Physical environment

The design of the facilities is appropriate for the operation of a service.

Outdoor and Indoor spaces, bulldings, fixtures and fittings are sultable for their
purpose, including supporting the access of every child.

Premises, furniture and equipment are safe, clean and well maintained.

The service environment Is indlusive, promotes competence and supports
exploration and play-based leaming.

Outdoor and Indoor spaces are organised and adapted to support every child's
participation and to engage every child in quality experiences in both built and
natural environments.

Resources, materlals and equipment allow for multiple uses, are sufficlent in
numkber, and enable every child to engage in play-based learning.

The service cares for the erdronment and SuppD"S children to become
environmentally responsible.

Education and Care Services National Regulations
Education and Care Services National Regulations (2011 SI 653) - NSW Legislation
https://legislation.nsw.gov.au/view/html/inforce/current/sl-2011-0653#statusinformation

—

RATED

EXCEEDING 4

MNATIONAL QUALITY STANDARD

More information about the National Quality
standard can be found on the following
websites

Guide to the National Quality standard
Guide to the NQF (4.2 MB)
https://www.acecqa.gov.au/media/38281

Education Standards Board
Homepage | Education Standards Board SA

esb.sa.gov.au

Quality Improvement Plan

Staff and Governing Council develop a Quality
Improvement Plan (QIP) in accordance with
National Quality Standard (NQS) guidelines.

There is always a copy for parents to access
and the Director is happy to meet with
families who would like to deepen their
understanding of our improvement plans and
processes and what it means for the site and
their child.

A summary of the QIP can also be accessed
on our website.
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Allied Health Program
The Allied Health in Children’s Centres program primarily provides speech pathology and occupational therapy (OT).

These two disciplines have been identified as having key roles in providing early intervention services to promote
optimal child development outcomes. These roles complement other staff employed in Children’s Centres, including
Community Development Coordinators and Family Services Coordinators.

The Allied Health staff share specialised knowledge that supports Children’s Centre staff in identifying children at risk
of developmental delay and support staff and parents in promoting children’s optimal development. Speech
pathologists assist with all aspects of communication including speech, language, literacy, signs, symbols and
gestures and can also assist with issues around eating and drinking. Occupational therapists support children’s
optimal participation in and performance of daily activities. This may involve strengthening of play skills, fine and
gross motor skills, concentration and self-regulation skills. This is achieved by providing adaptations to the
environment, modification of tasks, opportunities to practice skills, educating and supporting significant others to
support children in these tasks.

Allied Health workers aim to build the capacity of staff, parents/carers and the community of the centre by providing
prevention and early intervention services such as:

e Centre staff support: one-to-one consultation and professional development sessions on topics such as
sensory processing and strategies for assisting children with behavioural, emotional and sensory regulation,
resource development, screening, assessments and programming assistance

e Parenting programs and support including, parenting groups, one-to-one consultation, strategies for
assisting children with toileting, feeding, play, speech and language skills and provision of written
information/brochures and assistance with referral pathways

e Children’s group programs: e.g. Speech, Occupational Therapy (OT) and social skills groups

e (entre events and support of community development programs such as, supported playgroups and
involvement in the family contact program.
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Early Years SA APP

Parent like you know it

The Tl 5 years ol a childs e are critical to thes haallh, develapment, learning and weallbeing. N is also a beg
learning curve for parents and carers.

That's why we’ve created the Early Years SA app 1o pravide Tamilies in South Australia with trusted resouroes
and cradible information to guide thair parenting journey.

TheEarly Years SA app [ is a go to for trusted information about ehild health, learning, developasent and

wellbeingg Trom Dinh 1o 5 years. You can downboad the app for free on the Apple App Store[ or Google Play
Store[.

Information you can trust at your fingertips

The Early Years SA app allows you ba:

B filter information based on your child's age
B recond your childs growth
B |garn aboul developmental milestones

B receve reminders Tar when child health and developmeant checks, immunisations, and demal checks are
s

B =xphore age-relevant activities o da with your child
B Tind oul aboul preschood and school enralment

B conneclwith early years' Service providers Such as Child and Family Healh Service, For'When, and

Kidala,
Gat [Trlist information is fConnact with sarly
1 ay credible and relevant years sarvice
sarvices recommend to families providers
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The app was develsped in consultation with Child and Family Healh Service (CaFHS), the Department Tar
Edwcation, the Depariment of Human Senices, Preveniative Health 54, Parenting 54 and S5 Demal, and with
resources fram anganisalions Swch as the Raiing Childeen Network.

The Early Years SA app complements bul does mol replace your child's Blue Book.

Far mare information abeut the Eardy Years App, see the freguently asked guestions. [

Download the Early Years SA app

CATIT O

@ AcpStore B Google Play

‘ .Dw--uv-h---mwn- }

Stay On 109 f your chid's Noath, learring and woRa g —trom
5121 1o five=with the Early Yeara SA opp.

u ol O

. Department for fdusation, Scuth Austraita

Track your chid's mioeaanas, |mpertant appoimmants and
more. with the Early Years app.

Teething
trouble?.

@
Prper
o —

Parent e yos Ao £
Lo-—u-nn,v—-u.. e

. Dopartmant for Gducation, Souh Austrats

Dosgrad for Soun Aveaken famikes, Mo Early Yoars SA
#pp offers truated advice and $p3 for parenting your chikd.

Th Barty Yours 34 s
Track mieatonas, get snswers and more.

19



Gawler and District College B-12 Children’s Centre Details

ADDRESS:
Gate 6/7, Building 40, Barnet Road, Evanston SA 5116

(Gate 6 — Carpark entrance / Gate 7 — Pedestrian entrance)

PHONE:

8523 2575

(This is the direct number for the Reception Desk at the Children’s Centre)

EMAIL: dl.2624.director@schools.sa.edu.au

WEBSITE: www.preschools.sa.gov.au/gawler-dist-college-b-12-chn-ctr

FACE BOOK PAGE:

Type in “Gawler and District College B-12 Children’s Centre” and look for our
spotted logo.

Gawler and District College B-12
® Children’s @)
® ) for Early Childhood e
Development and Parenting of Souih Rustatia

Department for Education www.education.sa.gov.au
Great Start — Everyday learning for numeracy & literacy www.greatstart.sa.edu.au
Kids Helpline www.kidshelp.com.au
Parenting SA www.parenting.sa.gov.au
SA Directory of Community Services WWwWw.sacommunity.org

Child & Family Health Service

Available on site Monday to Friday - By appointment only

To book an appointment please contact
Child & Family Health Service on

1300 733 606

For parenting advice phone the Parent Helpline:

1300 364 100

D
:
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